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Turnstone Support

your life, your choice, your way





APPLICATION FORM




Turnstone Support will help to make a positive difference to the lives of vulnerable people.

Position applied for:


Full time (39 hours)/Part time:
Location/Area:

Where did you see this advertised?

Title:

Surname:

Forenames:

Address:

Telephone (Work)

(If we may contact you there)

Email

Date of Birth

Please read the notes for guidance of applicants before completing the form.

Please return your form in an envelope marked “Private and Confidential” to:

Human Resources Department

Radian Group, Parkside House, 33-39 Sheet Street, Windsor, Berkshire, SL4 1BY

Telephone: (01753) 777 444
Fax: (01753) 777 499

MONITORING

The company is committed to implement an equal opportunities policy in employment.  A disability or health problem does not preclude full consideration for the job and applications from suitable people with disabilities are welcome.  To assist us monitor the effectiveness of this policy, you are asked to complete the following questions.  This information will be treated confidentially.

	Part 1 
	Please tick part 2 also

	Asian
	

	Caribbean
	

	African
	

	South East Asian
	

	British European
	

	Irish
	

	Other
	

	Combination of

above groups
	





	Part 2
	

	Black
	

	White
	

	Other
	

	Mixed
	


	Male
	

	Female
	



Right to work in the United Kingdom

In view of the Asylum and Immigration Act 1996, the Company must be sure that the potential applicants are legally entitled to work in the UK.  For this reason we ask that you provide you valid National Insurance Number on this application form.  If offered the post you will be expected to produce statutory documentation of your legal entitlement to work in the United Kingdom

Your National Insurance Number

	
	
	
	
	
	
	
	
	


Disability

If you have any condition which requires special working arrangements to be made please give details below

Conflict of Interest

If you are related to any staff, Board member of the Company or any contractor/consultant to the Company, or you are a tenant or leaseholder of the Company, please give details below:

Criminal Conviction

Due to the nature of our services the Rehabilitation of Offenders Act 1974 does not apply to this position and you are therefore required to declare all details of convictions. *If you have any cautions or convictions, please give details below.
*As part of your application, Turnstone Support will ask you to apply for an enhanced disclosure from the Criminal Records Bureau as you will be working with vulnerable adults. The disclosure details a person’s criminal records including convictions, cautions, reprimands and warnings. The Care Standards Act 2002 makes it compulsory to obtain a disclosure for all applicants. 

REFERENCES

Please give name and addresses of at least two referees to cover at least the previous three years of employment.  Do not give relatives or friends as referees.  References will not be taken until an offer of employment has been made. 

	Name


	
	
	

	Occupation/Relationship and Company address including post code


	
	
	

	Telephone 
	
	
	

	Fax
	
	
	

	Email
	
	
	


DECLARATION

I declare that the information provided on this form is true, accurate, and complete.  Any false information provided may result in rejection of application, or if employed, dismissal.  I agree that the information given on this form may be used for registered purposes under the Data Protection Act 1998.


EXPERIENCE

Please give details of ALL paid employment or voluntary work, starting with your present or most recent employer. Please also give details of all other employment in date order since leaving full time education (continue on separate sheet if necessary). Please also provide details of any periods of unemployment with a full explanation. 
	Dates from/to


	Organisation’s name and address
	Position held and brief summary of duties
	Salary and benefits
	Reason for leaving

	
	
	
	
	


Please state the notice period required by you present employer:



If offered this position, will it be your main job?




	Yes


	
	No
	


Number of hours available to work:    


Are you able to work (please tick) :   Early Shifts                
      Late Shifts                 Waking Nights                

                                               Bank Holidays   
              Weekends                 Sleep Ins       

Do you possess a current full driving licence?




	Yes


	
	No
	


When did you pass your driving test?
	


Do you drive an automatic or manual vehicle?

	


	EDUCATION
	
	

	Secondary School
	From/to
	Exams passed

	
	
	

	College/University
	From/to
	Professional qualifications – exams passed and subjects

	
	
	


TRAINING

Please give details of any relevant training courses attended, including dates where possible.

GENERAL EXPERIENCE AND FURTHER INFORMATION

Please use this section to tell us how you meet the requirements set out in the person specification and why this position is of interest to you.  Please give brief details of duties involved in your current and previous employment in relation to the skills, knowledge, and experience required for the post.  Include any relevant experience gained outside paid employment e.g. any voluntary work or experience of organising activities socially.

(Continue on a separate sheet if necessary)

Application Form Checklist
Before you send us your completed application form, please ensure that:

	
	(

	You have completed the front page of the application, and signed the declaration at the bottom
	

	You have provided your National Insurance number, or if you do not have one that you have informed us
	

	You have declared any disabilities, conflict of interests or criminal convictions (You will be CRB checked if a position is provisionally offered)
	

	You have supplied 2 UK employers references from your most recent employers within the last 3 years (If unable to provide details, please inform Human Resources)
	

	You have provided all work experience for at least the past 5 years
	

	You let us know how much notice you are required to give your present employer and whether this would be your main job
	

	You have ticked whether you possess a FULL UK driving licence and whether you have regular use of a car (International driving licences may not be accepted)
	

	You have told us how many hours you can work and which shifts you would be able to cover each week (An early shift usually starts at 7am and a late shift usually finishes at 10pm as an example. Applicants must be flexible as shifts vary on a weekly basis. All full time staff will be expected to work a rota shift which will include some weekends, bank holidays and sleep-ins.)
	

	You have provided us with details of your education and any qualifications you possess
	

	You have provided details of any training/courses, relevant to the position, that you have attended
	

	You have provided us with some further information to help us assess your application
	


Please note that any incomplete application forms will be returned requesting the above information.
Date:





Signature:





 























 





























